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Press <Shift + Tab> to go to previous field.

Full Time Faculty
Absence/Substitute Report

Date(s) Absent:

CWID #:

Department:

click in first space and tab through form.
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Lecture/Lab

Substitute must be approved by Chairperson.
See policy A6.11.2 for extended absences past

Job Rate

Mr hour
$15.29 per hour
$13.10 per hour
$ 8.74 per hour

6 days.
Employee Clock Class Type Rate Salary .
Class(es) Missed ~ Date(s) Hours  (see above) ( per hour) Reduction Total Reduction
Account #
Substitute: Substitute CWID#
Clock Class Type Rate Amount
Class(es) Taught  Date(s) Hours  (see above) ( per hour) Due Total Pay
Account #
Substitute: Substitute CWID#
Clock Class Type Rate Amount
Class(es) Taught Date(s) Hours  (sce above) ( per hour) Due Total Pay
Account #
Route to Payroll through
Department Use only
Supervisor/Chairperson Date Copy to:
Faculty
Dean of the Division Date ____Substitute
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